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Southwest Magic FP Annual Training
Answer Key

Please answer these questions to the best of your ability.  

ENROLLMENT SECTION
1.  A child is properly enrolled in the Food Program when: (Circle all that apply)
a. The child attends your center
b. The parent completes an enrollment form

c. The Site sends the complete enrollment form to Southwest Magic FP
2. Every parent must receive the WIC flyer, Building the Future Flyer, the Meal Benefit Income Eligibility form and accompanying letter when the parent enrolls their child at your center.                                    .                                                                       




TRUE   or   FALSE

3. The Enrollment form must have the following: (circle all that apply)

a. Parent Signature and Date

b. Days and Hours that the child is scheduled to be in attendance

c. Parent Home Address

d. Enrollment Date with a place for the Drop Date

e. If the child is ‘Free’, ‘Reduced’ or ‘Paid’

f. The meals that the child will normally eat at your center

g. Name of the Center

h. Ethnicity of the Child

i. Child’s Name

j. Date of Birth

4. If one element in #3 is missing, that child’s meals will not be claimed.

TRUE  or  FALSE  

5. Which Enrollment form must our center use?

a. State Admission Form

b. Southwest Magic FP Enrollment Form

c. Center’s Enrollment Form

d. Any form that has all of the necessary elements
6. What happens when the enrollment form is 12 months old?  

7. Do I have to have the parent fill out a whole new enrollment form?  
ELIGIBILITY DETERMINATION SECTION Meal Benefit Income Eligibility (MBIE) Form
1. The purpose of the MBIE is to: (circle all that apply)

a. Make your parents feel uncomfortable

b. Qualify your center to participate in the CACFP

c. Hand the information to staff so they know which children are low-income

d. Determine the ‘Blended Rate’ for your center each month
2.  To Qualify to participate in the CACFP the center must have this percent of low-income children in their center (classified as Free or Reduced)

a. 50%

b. 25%

c. 20%

d. 15%
3. Is there any other way to qualify my center to participate in the CACFP?  YES – (You can submit the State Assistance report that shows that 25% of either your enrollment or license capacity is receiving Title XX assistance.  Also, if your site is a non-profit, you can submit the site’s 501(c)(3) to qualify.)
4. Newly enrolled children that are on state assistance programs are automatically ‘FREE’.
                                                       . (they must still have a completed Income Eligibility form)                 
TRUE  or  FALSE  
5. The last four digits of the Social Security number is required the Income Eligibility form…

a. To count a form as Free or Reduced when using the income to verify the form

b. All the time

c. For every Free or Reduced Form

d. As a way to verify if the parent is telling the truth
6. When does the Center need to send Income Eligibility forms for newly enrolled children?
a. At the end of each month

b. The day that the parent completes the form

c. Once a year

d. Weekly with the paperwork for the week

7. Each Income Eligibility Form is valid for one year from which date:

a. The date that the child enrolled in your center

b. The date of the signature on the Income Eligibility form

c. The date that the child first attended your center

d. The date of the child’s birthday
8. Income Eligibility form is only valid if the parent has signed and dated the form.

.








TRUE  or  FALSE

NON-PROFIT FOOD SERVICE (RECEIPTS)

1. The center will get reimbursed for all food that is backed up by a receipt.
TRUE  or  FALSE 
2. My site does not need to do Time Distribution Reports.


TRUE  or  FALSE

3.  I can use Food Program reimbursement to pay for cleaning supplies.

TRUE  or  FALSE

4. How much in receipts and pay does the center need to submit:                                                         
5. It is important to keep up with all of the milk receipts.


TRUE  or  FALSE

6. As long as the amount of Salary that is documented is enough to cover the reimbursement that was received from Southwest Magic, it is OK to NOT send Food Receipts. TRUE  or  FALSE 
CLAIMS

1. Paperwork must be sent to Southwest Magic FP every…

a. Day

b. Week

c. Two weeks

d. Month
2. What is the deadline to get all of the month’s paperwork to Southwest Magic?

a. 1st day of the month following the claim month

b. 5th  of the month following the claim month

c. Last day of the month following the claim month
d. Anytime in the contract year

3. When will the center get paid for a month that has been submitted on time?

a. 1st day of the month following the claim month

b. 5th of the month following the claim month

c. 4th Monday of the month following the claim month

d. Last day of the month of the month following the claim month

4. What is the one thing needed on every form to ensure that your center will get credit?  
If I miss the 5th deadline, can I still claim?  

5. MONITORING VISITS (Reviews)

1.   How many times is the Southwest Magic FPREQUIRED to monitor your center each year?

a. Once

b. Twice

c. Three Times

d. Four Times

2. How many visits CAN be announced visits?

a. One

b. Two

c. All of them

3. When does the Reviewer need to be at the center to conduct the review?

a. Any time of the day

b. By the beginning of the meal

c. By the ending time of the meal

d. Before the beginning of the meal and through the end of the meal

4. Which Documents will the Reviewer look for upon arrival?

a. H1530, H1535 and H1530A
b. H1530 and H1530A
c. Income Eligibility and H1535

d. Income Eligibility and enrollment forms

5. Southwest Magic’s number one goal at a review is to

a. Catch all mistakes

b. Make employees angry

c. Help in any way possible

d. Inform employees about the rules of the CACFP

6. Centers must use a Sponsor to participate in the CACFP.


TRUE  or  FALSE
7. What information determines the center’s blended rate? (circle all that apply)

a. Total Enrollment

b. License Capacity

c. Income Eligibility Forms

d. USDA Meal Rates

8. How much can a Sponsor charge the center as an administrative fee?

a. 25%

b. 15%

c. As much as the Sponsor needs to manage the CACFP Program

MEAL COUNT AND ATTENDANCE FORMS (H1535)
1.  What is the definition of ’At-The-Point-Of-Service’?  
.
2. Who is the person that must take the meal counts? (circle all that apply)

a. Director

b. Person in charge of the children at the meal service

c. Cook

d. Teacher

3. When should the meals/snacks be totaled?  
4. H1535 Forms that come into Southwest Magic FP must have a signature on each page. 
TRUE  or  FALSE

5. It is NOT important to put the children’s ages on the H1535 form.   

      TRUE  or  FALSE

6. Who is the person or persons that must sign the H1535 form each week? (circle all that apply)

a. Director

b. Any person who took the meal counts at the point of service
c. Cook

d. Teacher

8. Which people need to know how to complete the H1535 form? (circle the correct answer)

e. Director

f. Person in charge of the children at the meal service

g. Cook

h. Teacher

i. All of the above
7. Can I submit the Meal Count and Attendance on-line?  
8. Who is responsible to make sure the form is completed ‘At-The-Point-Of-Service’?

a. Director

b. Person in charge of the children at the meal service

c. Cook

d. Teacher

e. All of the above
9. How does the child’s name need to be reported on the H1535 form?

a. It doesn’t matter

b. First name only is ok

c. First and Last names are necessary
10. What do the letters stand for on the H1535 Form?

AT

___________________________

B

___________________________

A

___________________________

L

___________________________

P

___________________________

S

___________________________

E

___________________________
11. At-Risk Meals can be recorded on the regular H1535 form.


TRUE or FALSE       

12. Infants do not need to be included on the H1535 form.  


TRUE or FALSE       
13. How many meals can my site claim?  
14. How many meals can my site claim per child?  
15. How should I record meals if the child received more than the amount that can be claimed?  
MENUS and MEAL PATTERNS

1.  Name the four meal components needed to meet USDA meal pattern requirements.

a. Milk

b. Fruits and Vegetables

c. Grains and Breads

d. Meat or Meat Alternates

2. Indicate which group these foods belong to, (some may not count for anything.)
1. MILK 

2. MEAT 

3. VEGGIE/FRUIT 
4. BREAD
5. NC

· Eggs 





___________________




· 50% Juice




___________________
· Ranch Style Beans



___________________
· Potato Chips




___________________
· CN # Corn Dogs



___________________
· American Cheese



___________________
· Hash Browns




___________________
· Peanut Butter




___________________
· Corn Chips




___________________
· Pudding





___________________
· Pop-Tarts




___________________
· Soy Milk




___________________
· Yogurt





___________________
· Veggie Chips




___________________
· Cottage Cheese



___________________
· Flour tortilla




___________________
· Can Chili




___________________
· 1% Milk





___________________
· Fruit Loops




___________________
· Cinnamon Toast



___________________
· Rice Crispy Treats



___________________
· Cranberry Sauce



___________________
· Sandwich cookies



___________________
· Hominy





___________________

3. Of the Four Groups, which Groups MUST be included in each Breakfast      _______________                                 

4. Of the Four Groups, which Groups MUST be included in each Lunch or Supper    ___________                              

5. Of the Four Groups, which Groups MUST be included in each Snack              ______________                                 
6. Can I serve 100% juice at lunch or supper?  (Circle One) Yes  or  No
7. What serving utensil is required when preparing children’s plates?           ________________                             
8. Potatoes in any form can be counted as a Vegetable or a Grain as needed.
TRUE or FALSE    
9. How do I know how much food to prepare for each meal?   
10. How do I know how much food to put on each child’s plate?   
11.  If a child cannot be served milk for a meal or snack, what is required to be able to claim that meal? (circle all that apply)

a. A Substitution must be provided by the center

b. A Medical Statement must be on file if the substitution doesn’t meet the milk standard
c. No Medical Statement is required for nutritionally equivalent substitutes 
d. The parent must provide the substitution
12. When planning menus, what other requirement(s) must you meet aside from meal components?   
13. When planning menus, what other recommendations should you consider 
14. Is whole milk more nutritious than skim milk, it seems like skim milk is just white water?   
15. Can I serve Other Items that are not creditable?    
USDA Food Buying Guide for Child Nutrition Programs (FBG):

An electronic version is available online at the following USDA web site:  www.TeamNutrition.usda.gov 

The FBG is a publication made available by USDA.  This guide is an invaluable resource to CACFP contractors!  The FBG contains information to assist contractor to plan, purchase and serve meals which meet CACFP requirements.

The FBG includes an Introduction Section that describes how the FBG will benefit you in managing the food program.  The introduction section includes:

· Meal pattern charts

· Common Can and Jar sizes

· Decimal Weight Equivalents

· Fractions of a Unit

· Metric Equivalents

· Measures for Portions Control

· Yield Table Information

· Calculating How much Food you Need for a given number of Servings

The FBG is divided into 4 sections that correspond to the food groups required for the meal patterns:

· Milk

· Fruits and Vegetables

· Grains and Breads

· Meat and Meat Alternates


There is also a section labeled ‘Other, Non-Creditable Foods’

Southwest Magic Food Program has taken the items that Child Care Centers use most and has created a ‘Cheat Sheet’ for your reference.  This is called the Yield Chart.  

MEAL PRODUCTION RECORDS (Form H1530)
1.  Use the following steps to complete the H1530 forms (THIS IS DIFFERENT!!)

a. It is recommended that the DATE, MENU, FOOD ITEM USED and PLANNED PARTICIPATION be completed prior to the day of service.  This can be recorded electronically and saved for future use when the cycle menu comes back to this menu

b. Changes to the Menu, Food Item Used and Quantity Used are recorded on the day of service, prior to the meal service time approved on your site application.

c. The Quantity Used section should show that your site has enough food available to feed all of the children recorded in the planned participation section.

d. See Form H1530 instructions.

2. The Food Calculator forms can replace the Form H1530.  


TRUE  or  FALSE        
3. What information is necessary to complete the Planned Participation? (circle all that apply)

a. Complete counts from the H1535

b. Head Count of children in attendance
c. A general idea of who you plan to have at the meal or snack
d. All of the Above

4. When should the quantity used section be complete
(circle all that apply)

a. Every morning before the meal is prepared

b. At the end of the week

c. At the end of the day

d. As soon as it is clear how much food was prepared

5. Which parts of the H1530 can be completed before the meal has been prepared. (circle all that apply)

a. Code

b. Date

c. Menu

d. Food Items Used

e. Planned Participation

f. Quantity Used

6. When documenting Tortillas I must tell how many tortillas were used.  
TRUE  or  FALSE   
7. When documenting cereal, I must tell the name brand of the cereal.  

TRUE  or  FALSE

8. When documenting a CN # item, I must tell how many pounds were used.  
TRUE  or  FALSE  
9. When documenting bananas, I can tell how many bananas were used.  

TRUE  or  FALSE  
10.  Can I submit the Meal Production Record on-line?  (Circle One)    Yes  No
MEAL PRODUCTION RECORDS FOR INFANTS (H1530A)

1.  What must the center offer in order to claim all infant meals?

a. Nothing – the parents can bring it all
b. Just the formula

c. Just cereal

d. Just the other foods

e. All Items listed on the H1530A

2. When does the Infant have to get the ‘Breakfast’ meal?

a. By the ending time of Breakfast

b. No later than Noon

c. Whenever the Infant receives the 1st bottle at the center

3. The Center doesn’t need to have Formula to offer to the parents if none of the parents accepted the center’s formula.







TRUE  or  FALSE 
4. Infants in the center are required to be a part of the CACFP.


TRUE  or  FALSE

5. Rice and Bananas is a creditable baby cereal for the Food Program.

TRUE  or  FALSE    
6. When does the H1530A need to be completed?

a. At the end of the day

b. Before the day begins

c. By the ending time of the meal

7. The H1530A should only document the foods that the center provided.
TRUE  or  FALSE 
8. How do I know how much Food needs to be prepared for the Infants?  
TRAINING
9.  Who has to be trained in the Food Program Duties? (circle all that apply)

a. Directors

b. Cooks and Teachers
c. All Employees

d. a and b
2. If a co-worker has a civil rights complaint, what is my personal responsibility? 
3. Who has to be trained in Civil Rights? 

a. Directors

b. Cooks and Teachers
c. All Employees

d. a and b

4. When do employees need to be trained in Food Program Duties and Civil Rights?

a. When the center first begins the Food Program

b. When an employee is hired

c. Once a year, every year

d. All of the above

5. Who is responsible to train the center employees?

a. Texas Department of Agriculture

b. Southwest Magic Food Program
c. Center Director

6. Who is responsible to train the Center Director?

a. Texas Department of Agriculture

b. Southwest Magic Food Program
c. Center Director

7. All training must be documented on the ‘Training Documentation Form’ in order for it to count as training for the Food Program and Civil Rights.



TRUE  or  FALSE
8. How long must the center keep Food Program Records?

a. Until Southwest Magic Food Program has reimbursed the center for the documents

b. Until the center’s storage is full

c. For Three years 

9. The Online Training Video for Civil Rights, located on the www.squaremeals.org website is acceptable training for Civil Rights.





TRUE  or  FALSE

Topics covered:  Menu Production, Record Attendance, Meal Counts, Claims Submission, Claims Review, Recordkeeping Requirements, Reimbursement System, Civil Rights

____________________________________

________________________

Signature of Trainee





Date

Name of Trainee:
_____________________________________________________

____________________________________

________________________
Signature of Trainer





Date
Name of Trainer:
_____________________________________________________

Location of Training:  
_____________________________________________________

Center Name & Code:
_____________________________________________________
THIS SECTION TO BE COMPLETED AT THE SOUTHWEST MAGIC FOOD PROGRAM OFFICE – 
Do not write in this section
Date Training was completed_______________ (When the test was graded and wrong answers explained)

Date Certificate was sent_________________ 
Date Test was completed _________________

____________________________________


Signature of Organization Representative


